INSERT ALL LANGUAGE BELOW ON OFFICIAL DEPARTMENT (AGENCY) LETTERHEAD
Reduction in Force Tuition Assistance Statement of Agency Funding

This Agreement acknowledges the opportunity for state employees separated through a Reduction in Force to receive a tuition assistance benefit. This benefit:

1. Is contingent on availability of funding of the separated employee’s agency and determined on an annual basis;
 
2. May be equal to or less than the cost of tuition and mandatory fees at the eligible public postsecondary institution attended.  The approved amount may include online course fees; however, books and other fees (e.g. athletic fees, parking fees, etc.) are not covered;

3. Must be used at a Tennessee public community college, university, or college of applied technology. Benefits may not be used at private or proprietary institutions;

4. Will be paid directly to the postsecondary institution attended on behalf of the separated employee;

5. May be used for each semester that begins enrollment within two years from the date of separation.

The amount of the Tuition Assistance Benefit provided by this Agency for the full 2025-2026 academic year is $. This amount may be adjusted in future academic years depending on funding availability. 


Employee Name:  Date: 


Agency: 


Agency Head or Designee Name: 


Agency Head or Designee Signature: 


